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INTRODUCTION 
 
 

Welcome to Zion Christian School - A Ministry of Lighthouse 
Baptist Church 

 
We rejoice in what the Lord has done in bringing about ZION CHRISTIAN 
SCHOOL.  This handbook has been prepared so that you might understand 
the policies and practices necessary for the successful operation of the church 
school.  We hope, also, that it will help you to have a profitable school year 
in your spiritual life, as well as academically and socially. 
 
Please read and study this handbook completely before church school begins, 
bearing in mind that we are not just another school – but a church ministry 
and therefore regulated by the Word of God, Authorized King James Bible 
1611.  No other versions or paraphrases are allowed in our ministry. 
 
Each student is loved, disciplined, guided, and taught by a dedicated member 
of faculty.  It is our goal to train them for a successful Christian life.  Two of 
the most outstanding traits of successful people are obedience and 
dependability.  We seek to instill each student with a Christian desire to be a 
successful leader.  No leader has ever achieved success and maintained that 
success without a great measure of these two traits.  Christ is the perfect 
illustration of dependability and obedience.  It was through His obedience and 
dependability that “whosoever will” may come to be saved from their sin.  
We have planned a great year for you.  Come prepared to learn and you will 
have a successful year. 
 
      Sincerely, 
 
      Administration 
 
 

Zion Christian School 
1828 Hebron Avenue 
Zion, Illinois 60099 

847-872-4088 
 

Email: admission@zcschool.org 
Fax: 847-872-3028 
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About this Handbook 
This handbook has been prepared so that you might understand the 

policies and practices necessary for the successful operation of the school.  
We hope, also, that it will help you to have a profitable school year in your 
spiritual life, as well as academically and socially. 

 
Please read and study this handbook completely before school begins, 

bearing in mind that we are not just another school, but a church ministry and 
therefore regulated by the Word of God (Authorized King James Version, the 
only true English work).  No other versions or paraphrases are used in our 
ministry to avoid confusion.  God is not the author of Confusion. 
 

FINANCIAL INFORMATION 
 

 Zion Christian School, a ministry of Lighthouse Baptist Church, has an 
annual budget dependent upon the tuition of students and gifts of friends for 
operating expenses.  All contributions are tax deductible.  Tuition and fees 
are NOT tax deductible. 
 

TUITION REDUCTION PROGRAM 
 

By encouraging others to enroll their children in our church school, 
parents of our students can earn reductions on their child’s tuition.  For each 
child enrolled due to your recommendation, you will receive a 10% finder’s 
fee of the Tuition amount of those referred by you.  The only stipulation is 
that the recommended student attend a full school year or the equivalent to 
176 days (summer camp attendance may be included) from the time of 
enrollment with their accounts paid on time.  Reductions are received after 
the requirements are fulfilled (exception would be if a referred military 
family is re-stationed earlier than the 176 days, in which case the 
finder’s fee would be pro-rated).  We suggest that you use one of our 
business cards when talking to people.  Write your name on the back so they 
can give us your name as the recommending person. 
 

MISSION STATEMENT 
 

It is the Mission of Zion Christian School to provide the people of our 
diverse low-income community, whose children attend our school, with a 
higher standard of education emphasizing academic excellence thereby 
enabling them to secure and improve their community socially, economically, 
and spiritually.  
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In accomplishing this mission, the Church School is utilizing the “A 
Beka Book” curriculum produced at Pensacola Christian College, Pensacola, 
Florida (established in 1974) due to the reputable history it has earned since it 
was first incorporated into the education of children in 1954 in Pensacola 
Christian Academy (formally, Pensacola Christian School).  The A Beka 
Book curriculum has earned the respect of teachers across the country for its 
tendency to far exceed the requirements of public school systems.  When 
compared by the Stanford Achievement Tests, students taught under this 
curriculum acquire consistently higher scores than the overall national test 
average, which includes scores from students of public schools as well as 
other private schools.   
 

Zion Christian School will operate and maintain its goal to offer our 
children a learning opportunity that is not only free of gang and drug activities 
but that will also enhance their emotional growth and education, development 
opportunities in Physical Education, Technical Sciences, and the Arts.  This 
will enable them to meet the challenge of an increasingly competitive 
environment. 
 

Zion Christian School is a daughter organization of Lighthouse Baptist 
Church under the General Not for Profit Corporation Act of the State of 
Illinois in 1974, and is a 501 (c) (3) organization. 

 

STATEMENT OF FAITH 
 

PURPOSE 
 

ZION CHRISTIAN SCHOOLS of Lighthouse Baptist Church shall exist for 
the purpose of providing for its students and education with high standards 
that are both academic and moral in nature.  Spiritual, mental, social and 
physical application will be made of the education received by Zion Christian 
School  students.  (Luke 2:52 “And Jesus increased in wisdom and stature, 
and in favor with God and man.”)  ZION CHRISTIAN SCHOOL  will 
strive to build proper students rather than using students to build a church 
school. 
 

ARTICLES OF FAITH 
 

• We believe that all true education is Christ-centered, and that any 
education which neglects or purposely sets Christ aside is perverted 
education (John 14:6). 
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• We believe that God, by Divine creation, spoke the universe and all its 
inhabitants into existence, and that He is the constant sustainer of His 
creation (Genesis 1:1; John 1:1-2; Colossians 1:17). 

 
• We believe that the final responsibility for the training of children rests 

with the parents (Deuteronomy 6:1-7; Psalms 78:1-8). 
 
• We believe the Bible, Authorized King James Bible 1611 is the verbally 

inspired Word of God, and is the final authority for faith and practice.  We 
believe the Bible reveals God, man’s fall, the way of Salvation, and God’s 
purpose and plan for the ages. 

 
• We believe in God the Father, God the Son, and God the Holy Spirit. 
 
• We believe in the Deity and the Virgin birth of Jesus Christ, in the 

substitutionary atonement of Christ for sinners, and in the bodily 
resurrection of Jesus Christ from the dead. 

 
• We believe that Salvation is a gift of God by grace through faith in our 

Lord Jesus Christ, not of works of any kind. 
 
• We believe in the personal, imminent, and premillenial return of Christ. 
 
• We believe in the eternal conscious blessedness of the saved (born-again) 

and the eternal conscious damnation of the lost.  
 
• We believe that the Great Commission was given to all believers and that 

each individual Christian is responsible for carrying it out. 
 
• We believe that Christians are to be separate from worldly, sinful practices 

and alliances. 
 
• We believe that the Church, which is the body of Christ, is made up of 

born-again believers from the Day of Pentecost until Christ’s coming again 
for His own (rapture).  Local assemblies (churches) are chosen tools for 
spreading the Gospel to the ends of the earth, beginning at home.  Local 
Assemblies (churches) are made up of born again believers who have 
obeyed the Lord Jesus Christ in being baptized by immersion.  Christ is 
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the Head of the Church which is His Body, and He has called men 
(pastors, bishops, elders) to serve as “under- shepherds” of the local 
assemblies on earth.  Each local assembly is to be an autonomous 
assembly, free from political or ecclesiastical authority an/or hierarchy.  
Baptism by immersion and the Lord’s Supper are the only two ordinances 
of the Church. 
 

Our philosophy, that is, why we are here (purpose) and what we are trying to 
accomplish (objectives), is clearly stated in The Word of God:  Colossians 
1:9-18: 
             

1. For this cause we also, since the day we heard it, do not cease to pray 
for you, and to desire that ye might be filled with the knowledge of his 
will in all wisdom and spiritual understanding; 

2.  That ye might walk worthy of the Lord unto all pleasing, being fruitful 
in every good work, and increasing in the knowledge of God; 

3. Strengthened with all might, according to his glorious power, unto all 
patience and longsuffering with joyfulness;                        

4. Giving thanks unto the Father, which hath made us meet to be 
partakers of the inheritance of the saints in light: 

5. Who hath delivered us from the power of darkness, and hath 
translated us into the kingdom of his dear Son: 

6. In whom we have redemption through his blood, even the forgiveness 
of sins: 

7. Who is the image of the invisible God, the firstborn of every creature: 
8. For by him were all things created, that are in heaven, and that are in 

earth, visible and invisible, whether they be dominions, or 
principalities, or powers: all things were created by him, and for him: 

9. And he is before all things, and by him               
10. all things consist.        

18 And he is the head of the body, the          
11. church: who is the beginning, the first  
12. born from the dead; that in all things he       
13. might have the preeminence. 
 
To accomplish this, we charge every teacher to give the Lord Jesus Christ 
preeminence – highest place of honor - in our ministry, and to help pupils 
see all that they encounter in life through the eyes of God as revealed in 
God’s Word.  The teacher is to train his pupils to evaluate all information 
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from books according to what God says in His Word, for His Word is 
Truth.  (John 17:17) 
 
We strive to provide an excellent academic education here.  We have high 
standards of conduct, dress and discipline.  Plus, we have Bible every day, 
chapel once a week, and prayer before classes.  But all of these things, 
along with born-again Christian teachers, do not make our schools 
Christian schools.  As Dr. Roy Zuck, well known Christian educator says, 
 
“Facts of science, literature and history are the same no matter where they 
are taught. 
 
It’s the interpretation of the facts that makes the difference.  In a Christian 
school, children will learn to understand, interpret, and analyze those facts 
from a Biblical perspective. 
 
In science, Christian teachers refer to the Creator of the creation.  In 
literature, Christian teachers evaluate man’s writings by Biblical 
standards.  In social studies, Christian teachers help students understand 
God’s view of the world’s cultures, governments, and problems. 
 
The purpose of the Christians school is to give the added dimension of the 
realization of God in all of life.  This means that the Biblical viewpoint 
permeates every subject of knowledge – a scriptural point of view for the 
entire curriculum.” 
 
This is the purpose of our ministry.  We regard the right training of 
children to be the joint responsibility of the home, the church, and the 
school.  When proper, Christ-centered instruction is lacking in any 
one of the three, a child may not develop a positive Christian 
personality.   
 

TO THE PARENTS 
 

We have planned a great year for you and your child.  As your child 
comes prepared to learn, you and your child will have a successful year 
working together. 
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6.  Progressive education advocates  “experiencing” learning through as many 
sense avenues as practicable. 

7.  Progressive education completely discourages competition with other 
children. 

8.  Progressive education does not believe in the American free enterprise 
system. 

9.  Progressive education rejects graded subject matter, report cards, and 
frowns on classroom ability groupings. 

10.Finally, progressive education stems from pragmatism; and pragmatism 
holds that  “if it works, it is right.”  No consideration is given to Christian 
principles, morality, ethics, custom, or any other restraint. 

 

How tragic it is for a child to be educated by apostles of progressive 
education.  To be sure, it is not education in the true sense of the word - it is 
indoctrination of the worst kind. 

 

Remember, the first American schools were Christian schools.  
The Bible was read daily; pupils were taught the supreme importance of 
its message; its teachings dominated the content of our textbooks. 

 

How far our public schools have strayed from this concept.  Secular 
progressive educators have removed virtually all things spiritual.  This is 
“progressive education”? 

 

WHY CHRISTIAN EDUCATION? 
 

 -- Murray v. Curlett, June 1963 - Supreme Court bans prayer in public 
schools. 
 -- Roe v. Wade, January 1973 - Supreme Court legalizes abortion.  
“Abortion is now the most performed operation in the U.S.  In this country 
there are approximately 4,500 every day - that is one every 20 seconds.  Over 
1 and 1/2 million abortions are performed annually in the U.S.”  (Pulpit 
Helps, Vol. 11, No. 6, p.28, March 1986) 
 --  “Since 1970, the suicide rate for youths ages 15 to 19 has risen 44 
percent, compared with a 2.6 percent increase for the nation as a whole.” 
(USN and WR, p.49, November 12,1984) 
 --  “An estimated 45,000 people are killed annually in alcohol-related 
accidents and 700,000 more are injured.” 
 --  “Americans now consume 60 percent of the world’s production of illegal 
drugs.  An estimated 20 million are regular users of marijuana, 4 million to 8 
million more are cocaine abusers and 5,000,000 are heroin addicts.  Studies 
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by the National Institute on Drug Abuse find that 30 percent of all college 
students will use cocaine at least once before they graduate; that up to 80 
percent of all Americans will try an illicit drug by their mid-20’s.  The 
institute reports: ‘Clearly, this nation’s high school students and other young 
adults still show a level of involvement with illicit drugs greater than can be 
found in any other industrialized nation in the world.” (USN and WR, p.48, 
July 28, 1986) 
 

Unfortunately, the spiritual and moral fiber of our society is 
degenerating at a rapid rate.  “In God we trust” is becoming a thing of the 
past.  The need is greater than ever today for Christian education and to teach 
children to uphold Biblical and spiritual values.  Many parents need to 
realize the God-given responsibility that is theirs in child rearing.   
“Train up a child in the way he should go: and when he is old, he will not 
depart from it.”  Proverbs 22:6.  The privilege of Christian education is 
available and as Christian parents we must with the utmost conviction pursue 
the best possible training for our children. 
 

Zion Christian School is a ministry of Lighthouse Baptist Church.  
The weekday training is an extension of the Sunday ministries where the 
same Bible-based doctrines, philosophies, and teachings are taught.   

 

ADMISSION 
 

NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS 
 

Zion Christian School welcomes students of any race, color, national or 
ethnic origin to all the rights, privileges, programs and activities generally 
accorded or made available to students at the school.  It does not discriminate 
on the basis of race, color, national or ethnic origin in administration of its 
educational policies, admissions policies, scholarship and loan programs, 
athletic and other school-administered programs. 
 

GENERAL REQUIREMENTS 
 

Admission to Zion Christian School is governed by procedures 
developed by the Administration.  Students in the fourth through sixth grades 
must have at least a C+ average and no school discipline records from their 
former school(s).  Students under the fourth grade do not have to meet a 
grade average at this time but will be tested for grade placement, and cannot 
have a school discipline record from their former school(s).  Students 
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accepted will be re-evaluated prior to re-admission each year thereafter. 
Admittance cannot be guaranteed to students with physical, mental, 
emotional or behavioral problems.  We are not currently equipped with 
the certain tools required to benefit the learning challenged. This will be 
left at the Administrations discretion. 
 

In order to become eligible to enter Zion Christian School, each 
prospective student, in fifth through twelfth grade, and his/her parents 
must first have read the Parent/Student Handbook and agreed to abide 
by it by signing the agreement form in the front of the Parent/Student 
Handbook and turning it into the office, been interviewed by the Principal 
and Pastor, and have taken an entrance exam given at the school.  Parents of 
students under the fifth grade must first have read the Parent/Student 
Handbook and greed to all by signing the agreement form in the front of the 
Parent/Student Handbook.   
 

In order for a student to enter at his/her present grade level, 
he/she must satisfactorily achieve on, or very near, grade level on the 
entrance exam.  Any student scoring below grade level may be asked to 
repeat the last grade.   This decision is at the discretion of the Principal.    
 

Those seeking admission may make appointments through the main 
school office (phone: 847-336-1815).  No student has completed admission 
procedures until the Principal’s and/or Pastor’s interviews are completed and 
signed, and the Parent/Student Handbook agreement form (in the front of this 
book) is signed and turned in.  This does not assure acceptance to the school.   
 

Parents must sign the “Parent’s Pledge of Acceptance”. 
 

All students are admitted conditionally on a six-week trial period. 
Probationary period may be extended per Administrators discretion. If the 
child fails to make acceptable progress, or does not adjust to the program of 
the school, the parents will be expected to give additional help at home.  The 
school reserves the right to place the child in a lower grade if it is 
deemed necessary.  Additional probation may be set for behavioral 
problems, failing to complete homework, or any other set academic 
requirements of the various subjects.  Children being enrolled in the K3 
class must be “potty trained.”   We require a photocopy of birth certificates 
for K3 students.   
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Applicants for kindergarten, including 3-5 years olds, and 5th grades must 
have had a physical examination by a reputable physician.  A physical 
examination form, which has been completed by a physician and signed by 
the same, should be turned into the main school office to be placed in the 
student’s file.  Immunization records must be up to date and recorded on the 
physical form.  Included with the physical should be a record of eye, dental 
and hearing exams. 
 

Zion Christian School, as a private institution, reserves the 
privilege of setting and maintaining its own standards for student 
conduct, dress, cleanliness, and scholarship.  The school maintains the 
right to refuse admittance to anyone it chooses, and to suspend, expel or 
administer detentions to any student who violates the standards set down 
in the Parent/Student Handbook, and/or other rules of conduct as 
defined by the Administration. 

 

Each returning student’s record is reviewed by the Administration each 
year and re-admitted or denied on the basis of specific criteria for re-
admission.  A “C” average or above on grade level is an acceptable academic 
average.  

 

Students with repeated discipline offenses and suspensions will not 
be allowed to re-enroll. 

 
 

WE REQUIRE THAT EVERY CHILD ADMITTED TO    ZC
SCHOOL ATTEND A CHRIST HONORING SUNDAY SCHOOL 
AND/OR CHURCH REGULARLY. 
 

The Sunday school where attended may be checked periodically as to 
attendance.  We invite all children to attend our Sunday school and worship 
services at Lighthouse Baptist Church.  Times of services are located on the 
back cover of this handbook. 

 

In order for us to perform our responsibility in caring and 
teaching your child, we must be able to contact a parent at any time 
during the school day in the event of an emergency. All students in 
grades K3-4th must be walked into building by a parent or guardian and 
turned over to the morning faculty on duty each day.  Likewise, when 
parents are picking up students, they must come into building and sign 
out student on the “after School Sign Out” sheet. 
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ADMISSION PROCEDURES 
 

1. Receive pre-enrollment forms from the school office.  Applications for 
admission to the school should be made as early as possible so that 
necessary arrangements for entrance may be made. 

2.  Submit pre-enrollment application along with the registration fee.  This 
covers office expenses and reserves a tentative place on the class roll for 
your child, subject to testing and formal interview. 

THIS FEE IS NON-REFUNDABLE 
3.  An official transcript of the student’s school record must be mailed 

directly from the office of an elementary school, certifying their attendance 
and grade achievements. 

4.  You will be contacted to schedule a testing date for your child.  A group 
of standardized achievement tests are administered to evaluate the present 
progress of the student in school. 

5.  Complete the formal application for admission and turn it into the office at 
the time the achievement tests are administered (or before). 

6.  After testing, an appointment will be made by the parents to meet with the 
school Principal and your child and the Pastor and your child. 

7.  Notification of acceptance or rejection will be made within two weeks 
after completion of all requirements. 

8.  Health and Emergency Forms:  A student must submit a health form 
completed by a physician.  Any medical disorders of a student must be 
accompanied by a written explanation from his physician.  Any student 
who withholds pertinent health or other personal information may be 
required to withdraw from the school. Incoming/Transferring students 
arriving from a previous school must be in compliance by September 30. 

9. In order to achieve the best classroom situation and maximum teaching 
effectiveness, classes in the school are limited to an enrollment of 20 per 
classroom for multi grades and 25 for single grade classes.  Class rolls are 
filled in order of date of application, subject to final approval by the 
Principal after testing and formal interviews.  If the class to which your 
child applies is filled, his or her name will be placed on a waiting list. 

 

THE REGISTRATION FEE IN SUCH CASES AS STATED IN 
NUMBER 9 ABOVE WILL NOT BE REFUNDABLE IF THERE ARE 
NO OPENINGS AVAILABLE.  Those who do not make their first 
payment on the date it is due may be dropped from the roll and their place 
will be filled from the waiting list. 
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The first tuition payment and the registration fee are due the first day of 
the school year.  Book fees are due September 15th  and fees are due October 
15th.   

 

Parents that pay their entire school year tuition bill by September 15th 
will receive a 10% discount on their tuition. 
 

ORIENTATION NIGHT 
 

All students in attendance on Orientation Night will be expected to 
comply with the regular school dress and hair standards.  Information 
concerning Orientation Night will be sent by mail prior to the opening of 
school. 

 

FINANCES 
 

Zion Christian School is operated on a yearly basis.  We employ our 
faculty and staff for a 10 to 12-month period for a certain monthly salary.  
Also, we must operate the school with the fees, which are paid.  Because of 
this important fact, THERE ARE NO REFUNDS ON THESE FEES.  The 
school can make no deductions for sickness or vacation.  When a child 
attends any part of the month, the full monthly payment is due. 
 

The first tuition payment is due by the first day of school.  Subsequent 
payments are due according to tuition contract schedule.  When payment is 
five days late, a fee of $25.00 will be added to the account.  After the tenth 
day, an additional $50.00 fee will be added to the account.  The student will 
be temporarily dismissed from classes until payment is made.  If past due 
account (including all fees) is not brought up-to-date within the specified 
period listed in the tuition contract, and if you have not conferred with the 
school about it, you may be asked to withdraw your child from school. 
 

When students enter school before 7:00 A.M. or remaining at school 
after 5:00 P.M. their parent’s account will be charged a $2.00 Supervisory fee 
for each half hour period from 6:00 A.M to 6:30 A.M., from 6:30 A.M. to 
7:00 A.M, from 5:00 P.M. to 5:30 P.M., and from 5:30 P.M. to 6:00 P.M. 
that they are in the building. 

 

When a child is left after 6:00 P.M., their parent’s account will be 
charged a $ 20.00 Supervisory fee per hour, per child, until picked up by the 
parent.  If a child is involved in after school activities, they must be picked up 
by 6:15 P.M. to avoid the fee. 
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The school endeavors to pay its bills promptly as a good Christian 

testimony.  If parents fail to pay tuition and fees on time, it is difficult for us 
to pay our bills and the teachers’ salaries when due. 
 

All unpaid tuition accounts from past years will still be due to Zion 
Christian School.  Unpaid accounts are not canceled at the end of the 
school year.  Students may not be allowed to enter school in the fall if 
there is an outstanding balance from the previous year.  In addition, any 
outstanding balances may be reported to a credit-reporting agency. 
 

When the parents withdraw a student from the school during any 
semester, tuition charges for that student will continue until the end of the 
month.  When withdrawal is at the request of the school, charges will be pro-
rated.  All tuition will continue until the withdrawal is completed.  All 
withdrawals must be transacted through the school office in person.   
 

Zion Christian School assumes no responsibility for money having 
been sent to school with students.  Payments may be made by credit card, 
check or money order made out to Zion Christian School and mailed to the 
following address: 

Zion Christian School 
1828 Hebron Avenue 
Zion, Illinois 60099 

 

WITHDRAWALS, TRANSFERS, DISMISSAL 
 

In the event that a student finds it necessary to withdraw from Zion 
Christian School, it is necessary that he or she follow the proper procedure.  
Simply ending class attendance does not constitute withdrawal nor does 
it end financial responsibility.  Withdrawal must be completed through the 
school office. 
 

A student may be asked to withdraw if his or her attitude, or the 
parent’s attitude is judged by the Administration to be inconsistent with the 
goals, beliefs, or rules of the school, or if his or her work consistently fails to 
meet school standards.  A student may also be dismissed and his or her 
records held if tuition payments fall behind schedule, unless suitable 
arrangements are made through the school office.   
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In case of withdrawal or dismissal, refunds of paid tuition will be made 
according to the following table.  Adjustments for the damage or loss of any 
book or school property must be made in addition to the following schedule: 
 

• Withdrawal during the first week of school:  Total refund of tuition 
paid minus $60.00 office and classroom charge per student. 

• Withdrawal September 1 -30  Charge is one-ninth of yearly 
tuition plus $60.00 

• Withdrawal October 1 - 31  Charge is two-ninths of yearly 
tuition plus $60.00 

• Withdrawal November 1-30  Charge is three-ninths of yearly 
tuition plus $60.00. 

• Withdrawal December 1-31  Charge is four-ninths of yearly 
tuition plus $60.00. 

• Withdrawal January 1-28  Charge is five-ninths of yearly 
tuition plus $60.00. 

• Withdrawal February 1-28  Charge is six-ninths of yearly 
tuition plus $60.00. 

• Withdrawal March 1-31  Charge is seven-ninths of yearly 
tuition plus $60.00. 

• Withdrawal after April 1-30  Charge is eight-ninths of yearly 
tuition plus $60.00. 

• Withdrawal after April 30  Full tuition is charged. 
 

Also in the case of a withdrawal or dismissal, accounts given special 
payment considerations will forfeit these considerations and the accounts 
will revert back to the original tuition payment schedule. A student’s books 
and belongings will be held only for one week after withdrawal.     

 

ADDITIONAL FEES AND INFORMATION 
 

 A $25.00 fee will be charged on all returned checks marked 
“insufficient funds” or “stop pay.” 
 

NOTE:  A tuition payment is counted late if not in the school office by 
4:30 P.M. Five days after the day it is due according to the 
tuition contract agreement.  No post-dated checks will be 
received or accepted except in extreme emergencies with prior 
approval from the administration. 
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Parishioners of Lighthouse Baptist Church or a church listed under our 

Ministry Sponsorship Program and who are in good standing (which includes 
faithful attendance in services and involvement in our various ministries) will, 
with prior approval from the Administration, receive a 25% discount on 
tuition. 
 

DONATIONS AND GIFTS 
 

 As a ministry of Lighthouse Baptist Church, which is a tax exempt 
organization with the State of Illinois, Zion Christian School can give tax 
deductible receipts for gifts to the school.  Gifts should be made out to Zion 
Christian School, but marked in the memo field; Donation.  Either mail them 
to the address listed in the “Finances section” of this handbook, bring it to the 
school office or dropped it in the office mail slot located in the wall next to 
the office door.  Please state if you want a receipt for tax deductions and we 
will mail one to you. 
 

FUND-RAISING ACTIVITIES 
 

 The Church School is compelled to conduct several fund-raising events 
yearly to cover the expenses of activities and materials for which tuition 
income is not sufficient.  Every student and their family's help is needed in the 
fund-raising activities so that tuition increases can be held to a minimum. 
 

HEALTH AND SAFETY 
 

 State law requires that all students entering into Illinois Schools for the 
first time must have a physical examination.  This requires that no child be 
admitted to an elementary school, kindergarten or day care center without the 
following: 
 

1.  An immunization history indicating that the child meets the minimum 
immunization requirements listed on the medical forms. 

2.  Signed permission of the parent or legal guardian for the child to be 
immunized by: 

A. A physician specified by the parent or 
B. The local public health agency. 

3. An exemption for health reasons signed by a medical doctor. 
4. An exemption for religious reasons signed by the parent or legal guardian. 
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Students will be dismissed as of September 30th if proper medical forms 
and records have not been turned in. 
 

 The attached compliance form (Attachment to medical form) provides 
a standard format for obtaining one of these compliance alternatives and 
should be used.  It should be noted that the law requires that one of the four 
alternatives listed above have to be obtained by the school before any child 
can be admitted for the first time. 
 

In order to perform our responsibility in caring and teaching your 
child, we must be able to contact a parent at any time during the school 
day. 
 

Students should not be sent to school if they are ill.  Non-aspirin, 
Antacids or other medication cannot be given to students except by their 
parent’s or legal guardian’s permission (see application form to grant 
permission).  Allergies and any additional medical information the school 
needs to take special note of should be listed on the application form.  If a 
student becomes ill, the parents will be contacted.  An emergency number 
must be on record to use in case parents cannot be reached.  If no contact can 
be made with parents in case of an emergency, a local clinic, doctor or 
hospital will be used and billed to the parents or legal guardian.   

 

Children with lice (hair or body), vomiting, diarrhea, or 
temperature at or above 101 degrees must be removed from the school 
immediately in order to not further spread illness/outbreak. 

 

During winter months when temperatures are above freezing, teachers 
may take classes outside for short periods depending on the weather, for fresh 
air, exercise or a little play in the snow.  If for some reason a student is 
unable to go outside, a note should be sent to school stating why the student 
is unable to participate.  The student will be able to sit in the school or 
nurse’s office while the class is outside.  If the student is unable to participate 
more than three days, a doctor’s note will need to be obtained and put on file. 
 
Personal Hygiene: All students should arrive at school with hair 
already groomed; having uniform/clothing clean and ironed, use 
of deodorant is required for grades 5 through 12. 
 

TRANSPORTATION 
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The school does not offer regular transportation service, but does have 
15 passenger vans transporting a limited number of students from the 
Waukegan and North Chicago area at a fee.  The school office may help 
arrange rides in car pools when available.  Parents providing transportation 
for their children are expected to pick them up at the time school is dismissed 
or by closing time.  See school classes’ section for proper times. 
 

To have the child excused to someone other than the parents, it is 
necessary to have such instructions in writing.  Children riding in certain cars 
are always returned home in that car unless we are otherwise advised in 
writing.  We never take a child’s word for any change.  Parents should plan to 
be at home to receive their children. 

 

No students will be allowed to ride in another student’s car without 
prior written permission from both parents; violation of this rule may result in 
suspension.  Students are to retrieve all personal belongings from cars prior to 
entering school; students will not be allowed to return to vehicles throughout 
the day to retrieve additional items. 

 

Any damage done by any student(s) to any school/church vehicle 
will be the sole responsibility of the parent(s) of the student(s) 
responsible for causing (whether directly or indirectly) the damage. 

 

SCHOOL CLASSES AND PROCEDURES 
Classes 

 

 Classes are in session from 8:00 A.M. to 3:30 P.M.  High school 
classes may vary due to work programs.  Students are required to be in 
school on time for their first class and may leave after their last class.  
Students may not leave school between classes or before their last class 
without permission from the Principal. 
 

 Appointments with a doctor, dentist, etc. should not ordinarily be 
made during school time.  In case this should be necessary, the student 
should bring a note signed by the parent or legal guardian stating the time it                           
will be necessary to leave school and the reason.  Parents will be responsible 
for coordinating their own child’s transportation. 
 

 Zion Christian School assumes no responsibility for students 
arriving at school prior to 6:00 A.M.  Any student not picked up by 4:00 
P.M. is to wait in the designated area.  When students enter school before 
7:00 A.M. or remaining at school after 5:00 P.M. their parent’s account 
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will be charged a $2.00 Supervisory fee for each half hour period from 
6:00 A.M to 6:30 A.M., from 6:30 A.M. to 7:00 A.M, from 5:00 P.M. to 
5:30 P.M., and from 5:30 P.M. to 6:00 P.M. that they are in the building. 

 

When a child is left after 6:00 P.M., their parent’s account will be 
charged a $ 20.00 Supervisory fee per hour, per child, until picked up by 
the parent.  If a child is involved in after school activities, they must be 
picked up by 6:15 P.M. to avoid the fee. 

 
Each student has a mailbox located in his or her homeroom.  Parents 

need to check their student’s mailbox every night for school information or 
teachers notes being sent home. 

 

ATTENDANCE 
 

If a student is going to be absent on any given school day, the parent 
is to notify the school office by 10:00 A.M.  Upon returning to school 
after an absence the student must report to the office with a signed 
excuse from the parent. These excuses are then placed in the student's 
file.  We will call parents at home or at work for verification of absence 
before the student will be allowed to return to class, if an excuse is not 
sent with the student upon their return to school.  Any student absent 3 
or more days MUST have a doctor's note to return to school or 
permission from the principal.  Students not in compliance with the above 
may be dismissed until such note or doctor's excuse is obtained.   

 

If parents know a student will be absent in advance, they MUST notify 
the office in writing and make arrangements with the teachers to get all 
assignments in advance.  If no arrangements are made in advance, the student 
could receive zeros for all the work missed.  In all cases of absence, it is the 
responsibility of the student to get all his/her assignments and arrange to 
make up all missed work and tests. 

 

        All work missed during an absence must be made up.  For an 
excused absence, work may be made up without penalty, if it is returned to 
the teacher within a period of time equal to the period of time the student was 
absent.  For example, a student who misses five days of school has five days 
from the time he/she returns to hand in all assignments missed during his/her 
absence.  In cases of long illness, assignments should be obtained during the 
illness to keep work as up-to-date as possible.  Work not handed in within the 
time allowed automatically receives a zero. 
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An unexcused absence may result in a penalty of one-third-letter 
grade for all subjects in that particular 6-week grading period.  If a student 
misses more than 20 days (excused or unexcused) during the year, his/her 
promotion will be in jeopardy.  Once a student has gone over 20 days, No 
further absences can be taken without a doctors note covering every day or 
portion of a day of school missed; otherwise, promotion to next grade level 
will not be granted.  In this instance, special tutoring and summer school will 
be required, however, promotion will not be guaranteed due to the fact that 
the work completed during summer school may not be sufficient to grant 
promotion.  A student who has a legitimate excuse but forgets his/her note 
must bring in the note within three days in order to have an excused 
absence.  A student will receive an unexcused absence upon returning to 
school if he or she does not have a written excuse. 

 

TARDINESS 
 

Promptness is a virtue, which we trust our students will learn early in 
life. However, if a student is tardy, he/she is to report directly to the 
school office to receive an admission slip to class. 

 

Tardy students will sit outside the office until the next period so as 
not to interrupt the class.  Tardy students and/or parents will be responsible 
for obtaining any missed assignments classes and do them as if they had been 
in class. 

 

A student arriving after 8:00 A.M and not in their classroom is 
considered tardy.  For grading purposes, five unexcused tardies will make 
one unexcused absence, which will lower the student's grade one-third 
letter grade.  Example: A to A-, A- to B, etc.  This applies to all classes and 
will be applied to the 6-week grades of the fifth tardy per grading period.  To 
avoid unexcused tardiness, please call the school office if your 
student will be tardy. 

 

Throughout the day, students not in their perspective classes at the 
appointed time will also be considered tardy for that period (See 
SUSPENSION/DETENTION Page 31). 

 

Students arriving after 10:30 A.M. will receive a half-day absence on 
their attendance record for that day.  Students arriving after 1:30 P.M. will 
receive a full day absence on their attendance record for that day. 
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GRADES 
 

 Teachers do not give grades; they are earned.  Report card grades 
are an accumulation of grades earned from tests, quizzes, projects, research 
papers, homework, seatwork, oral responses, book reports, class 
participation, work missed as a result of behavior, suspensions, tardies and 
unexcused absences.  The Preschool Department receives the E, S, and U 
grades and the Kindergarten through 8th grades receive the A through F 
grades.  The school Administration sets all grading policies.  The report cards 
are to be signed by a parent or guardian and returned to the school to be used 
the next grading period.  Parents or guardians may keep the year-end report 
card. 
                                                                                                                                                                             
A or E (SUPERIOR) 93-100 Work is definitely of superior quality; all 
assignments completed on time; work is done neatly and accurately; the 
student works independently and does more than is required. 
 

B or S+ (ABOVE AVERAGE) 86-92 Work is definitely above average in 
quality; all assignments completed on time; work done neatly and accurately; 
mastery of major portions of the assigned work. 
 

C or S (AVERAGE) 76-85 Work of average quality; sufficient mastery for 
successful continuation of the subject. 
 

D or S- (BELOW AVERAGE) 65-75 Passable work, but barely meeting 
only minimum requirements for continuation of the subject. 
 

F or U (FAILURE) 0-64 Minimum requirements for continuation of subject 
not being met. 
 

I  (INCOMPLETE) Some work is not finished and ready for grading.  Any 
incomplete grade will have to be completed or an average of the grades that 
have been turned in will be posted by the next grading period. 
 

 At the end of the year, students will receive an honor certificate for 
yearly grades averaging 91 – 95.  They will receive a superior honor roll 
certificate for yearly grades averaging 96 – 100.   

 

PROGRESS REPORTS 
 

Report cards are issued every six weeks and should be signed by the 
parent or guardian and returned the next day.  Every third week of a 
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grading period, a report slip (pink slip) will be sent home which will list 
grades earned during the previous three weeks.  Below average grades 
will be underlined in red ink, and failing grades will be circled in red ink.  For 
students in grade levels one through four, their pink slip will be attached to 
their test and quiz sheets.  The pink slip is to be signed by parents or legal 
guardian.  The entire package is to be returned on the next day.   

 

The main purpose of our reporting system (pink slip) is to provide 
parents and students alike with an indication of the progress, or lack of 
progress, which is being made.  This is done while there is still time to make 
a passing mark, before the grading period ends.  The student must take the 
slip home for the parent's signature and return it to the issuing teacher the next 
day.  Parents may call the school to set up an appointment with the teachers 
regarding pink slips.  The teacher, prior to report card day, will notify the 
parents of students receiving a failing grade on their report cards.  NOTE: 
There will be a $2.00 charge for lost or mutilated report cards. 

 

PROMOTION - RETENTION POLICY 
 

If by the end of April a student has had continuous unsatisfactory work, 
parents are to be notified that the student will be retained in the same grade 
for the next year.  Students may also be retained because of immaturity, 
excessive absences and excessive tardiness.  High school students must pass 
all subjects to qualify for the next grade level or graduate.  If the parent takes 
advantage of summer tutoring for the student, then that student, before school 
opens the next fall, will be tested to determine if the student progressed 
enough to enter the next grade.  If the student has not, then the student will 
not be accepted in the higher grade. 

 

The possibility of retention will be announced at the end of the first 
semester conference and the final decision will be given at the final parent-
teacher conference in April. 

 

TEXTBOOKS 
 

The fact that certain books are used as textbooks for classes or 
reference in the school library does not necessarily mean that the school 
endorses their contents from the standpoint of morals, philosophy, or religious 
and scientific theories. 

 

Acceptable textbooks in certain academic fields are very difficult to 
secure. It is sometimes necessary to use textbooks whose contents we do not 
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morning with the teacher (or with the office if arriving late), may not order 
randomly from the menu, however, they will not go hungry, but will receive a 
sandwich and a drink and the parents account will be charged accordingly.  
Where it is deemed negligent; the school office will contact the parents. 

 

DISCIPLINE / REGULATIONS 
STATEMENT OF POLICY 

 

 Zion Christian School retains the right to make changes, 
amendments, and corrections, of the rules and policies of the school, at 
any time as we see fit, with or without prior notice. 
 

 The Administration and faculty have committed Zion Christian School 
to the highest standard of Christian conduct.  No one will become spiritual 
merely by observing rules and regulations.  The student who is not prepared 
to accept instruction will never be prepared to give instruction.  Zion 
Christian School holds as one of its foremost goals, the development of men 
and women of strong character, firm moral convictions, evangelistic zeal, and 
dependable self-discipline as important as academic competence.   
 
 Each student is expected to conduct themselves at all times according 
to the rules of good society.  Jesus Christ is the example. Each student should 
seek to mold his or her behavior into that which brings honor to the Person of 
the Lord Jesus Christ.  Students are expected generally to avoid anything that 
would tend to identify themselves in their own, or someone else’s mind, with 
the youth counter-culture of modern society. 
 

 All students are to remain quiet in the bathroom and hallway.  In 
addition, all students are to enter the building quietly whether returning from 
an athletic event or returning from outside or gym. 
 

 All students are required to read and abide by these regulations as long 
as they attend Zion Christian School: 
 

1. All students are expected to conduct themselves as young ladies and 
gentlemen at all times.  This includes respect toward all adults and fellow 
students. 

A. Name-calling and bullying are not allowed. 
B. Students will not be allowed to start or engage in fighting while at 

school.  When another aggravates a student, the student should 
discuss the matter with his/her teacher or the Principal. 
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C. Students are to keep their hands to themselves at all times. 
D. Physical contact between students and the public display of 

affection between students (i.e. kissing, footsies, hugging or 
handholding) is not permitted on church grounds, in the building or 
at church school functions.  This includes athletic events and the 
like. 

 

2. Smoking, use of alcohol, narcotics and other dangerous drugs, including 
marijuana, will not be tolerated while a student is at school or off the 
church grounds.  Any student who makes use of any of these items or has 
in their possession will be expelled.  Students are not to give or attend any 
parties or get-togethers in which any of the above mentioned are made 
available. 

 

3. There is to be no use of profane or abusive language such as colloquial 
verbiage, racial slurs (friendly or unfriendly), street talk, and intimidation. 

 

4. Students are not to possess, use or handle in any manner: pornographic 
literature, music and/or movies at any time.  All music, magazines, comic 
books, catalogs must be cleared by the school office.  Any items found 
will be confiscated and may or may not be returned.  No gambling or 
gambling paraphanalia is allowed on school grounds or at any school 
sponsored event. 

 

5.  Cell phones, pagers, radios, cassettes, CD players, dice, playing cards, 
pok-e-mon related materials, toys, hand held electronic games (or any 
games we deem paraphernalia), or school related materials (such as lunch 
boxes, pencils, pencil boxes, notepads, book covers) or clothing with 
pictures of monsters, rock groups or anything related to gangs, sport teams 
and the occult are not allowed in school without written permission from 
the principal.  No sexually explicit music or handwritten or printed 
materials or anything that would be detrimental to the moral standards set 
by Zion Christian School are allowed in the school. 
 

6.  Students will show respect to all school faculty, volunteers and church 
staff/school personnel and property. 

 

7.  No student under age 18 will be allowed to leave the school grounds 
without permission from the Pastor or Principal; violation may result in a 
detention.  Students will not be allowed outside the building without a 
parent or a school faculty member present. 
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Each student must provide his or her own lock.  Students are to keep all their 
belongings in their lockers.  Students in the 5th through 12th grades must keep 
all clothing and supplies, coats, and books in their lockers.  Any student 
found without a lock will be supplied a lock and a charge will be made to the 
parents account.  Each homeroom teacher will hold a spare key or be given 
the combination in case of emergency, in addition the school office will also 
be given the combination and have access to the key in the event that the 
teacher is not available.  Any lock needing to be cut will be replaced at the 
parent’s expense. 

 

LOST AND FOUND 
 

Lost and found articles are hanging up on hooks near the school office.  
Articles may be redeemed before school, at lunch, or after school.   

 

For 5th through 12th  grades, no books, clothing, etc. are to be left in the 
classroom at the close of the last period of the day.  Periodically school 
personnel will clean out the “Lost & Found” and any unclaimed items will 
either be discarded or re-distributed among students. 

 

VISITATION POLICY 
 

For the protection of the students and to eliminate those who may be 
loitering or trespassing, all parents and visitors must check in at the school 
office before entering any other areas of the school.  After completing a 
visitor’s form the office personnel will issue a visitor’s badge to be worn 
during the entire time while visiting the school.  Upon leaving the visitor is to 
check out with the school office and return the visitor’s badge, at that time the 
visit has ended and visitors must then leave the building and school grounds 
immediately.  We must insist that parents not discuss problems with a teacher 
during class time. 
 

Parents, who wish to observe their child's class, may observe up to 2 
hours if prior arrangements have been made through the school office. 

 

STUDENT VISITORS 
 

Occasionally a student may wish to have a friend attend classes with 
them for a day.  Arrangements for visitors must be made with the Principal at 
least one full day prior to the planned visit.  Visitors are to stop at the front 
office and wait for school personnel to escort them to the school office to fill 
out visitor’s application and receive a visitor badge that is to be worn during 
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